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Part 1: Salary Analysis 2012/2013
1.1 Salary Comparison by job category (Junior level : Exp. 0-5 yrs.)
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1.2 Salary Comparison by job category (Senior level : Exp. >5 yrs.)

2.1 Office Positions

Min = Max
300000 — Exp. 0-5 yrs. Exp. >5 yrs.
Job Pesition Job Descripfion Min (B Max () Min (8 Max (B)
250000 |- 3
Accounting
200,000 Accounting & Finance  Haondle all management reporting and involved with 20,000 60,000 40,000 100,000
Supervisor (CPA) analysis tasks. Oversee all operafions for finance /
accounts, month-end closing, financial slatement
T reports.
‘ Accounting Analyst Performs duties related fo fixed-assel accounting, bank 20,000 40,000 40,000 80,000
reconciliation, cost allocation, account closing, financial
accounting and balance sheet accounts reconciliation.
100,000 = Review and monifor accounting conirols fo ensure
accurale and timely financial records.
Accounting Assistant  Handle general accounting functions including accounts 12,000 40,000 20,000 60,000
50,000 | 1 payable, accounts receivable, ond general ledger.
Responsible in balancing and reconciliations. Specialise
in one area of the accounting function and understanding
of bookkeeping procedures
oA e e e e e S I e T I e Accounting Direclor Supervises all month-end and year-end accounting N/A N/A 70,000 200,000
Sk s Docratn [P A e —— Corghes (83 Poormt P Dl Vi pracedures and oversees the general accounting
o o function. Ensures thot the accounting department is
- staffed with qualified of meelfing the objectives and
P ety e e [ [y [ [y [ e | gpery ) [ gy [ [ s [y [ responsibilities. Ensures that company Accounfing &
i | Sk | | Bl ‘ A e | bty P | ‘ | o financial reports are prepared in compliance with policies
| | | | | | I | ond directives of company.
M 20,000 20,000 20,000 40,000 20,000 20,000 30,000 23,000 7,000 45,000 20,000 20,000 30,000 25000 13000 $2.000 25,000 | 60,000
I:- 200,000 10,000 F0.000 100,000 [ 300,000 .“30.9(0. 0,000 200,000 200,000 .|N.'Xﬂ 200,000 250,000 150,000 180,000 I 250,000 i 120,000 [ 200,000 | 300,000
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| 2.1 Office Positions
-, Exp. 0-5 yrs. Exp. >5 yrs.
2.1 Office Positions Job Position Job Description Min i#) Max () Min (&) Max (8]
Exp. 0-5 yrs. Exp. >5 yrs.
Job Pasition Job Description Min (8 Max (B) Min (8) Max (8) Cosling Manager Plan, develop and supervise all cosl funclions. Insure N/A N/A 30,000 150,000
that all project cost activities such as data collection, field
Accounting Executive  Cash receipls, expendilures, investments, purchasing, 10,000 40,000 30,000 70,000 estimating, produclivity analysis and budget forecasting
/ Officer inventory, assets, payroll.Record all fransacfions. Prepare com;_)lv with mmpnlnv and clienf requirements. Develop
and submil VAT reports. Assis! for assels and inveniory and}mplemen# project cos} stundﬂrds and procedur@ts,
nirol and handle general accouniing functions Fevce suppon secvice: Ko i profd, iedims To ool
£t 9 g - and guide the establishment of the project budgets and
Accounfing Manager  Ensure accuracy of accounting  standards, all N/A N/A 40,000 150,000 project control tools.
management reports, internal and external reporting. Finance & Accouning  Manage financial and accounting funcfiens. Manage and N/A N/A 60,000 120,000
Control and manitor dally fransacfions. Responsible for Manager monitor finance and Accounting team. Responsible for
all accounting and tax matters. the whole company’s financial and accounting funclions
Accounts Payable Perform any cambination of routine calculating, posting 10,000 35,000 35.000 60,000 and data processing, including financial management
business fransactions, processing invoices, and verifying and cost accounfing.
financial data for use in maintaining accounts payable Internal Audit Performing finandial, operational, syslem and process N/A N/A 35,000 130,000
records. Obtains accurate information and/or data Manager audils of the company’s business unils and outsourced
regarding invoice poymenis. operdations. Responsible for planning, executing and
Accounts Receivable.  Prepare invoices, receipls and fax invoices, follow up 11,000 35000 35000 60,000 compleiing auch fiekhuodks aeeanding: 10r estonished
o Eand VAT it schedule , recommending internal confral improvements
CHEIoMer; PRy RN AR RIE IS IBHOS: that may include operational enhancements or
Assistant Accounting Manage and confrol the accounts funclion and monitor N/A N/A 35,000 80,000 efficiencies , and the preparafion of audit reporis as
Manager feam performance. well as documenting controls. Be a team player and
Cosling Executive Prepare Faclory Cosling, Prepare reporis on Cost 15,000 40,000 30,000 65,000 embrace the Eomr:»cmy's compliance principles as a key
Accounfing, Distribufion Sheet of Manufacluring component of audit process.
Expense, Manage Month-end closing, General Ledger Internal Auditor Conducls audits to verify accuracy of records and 20,000 45,000 30,000 100,000

Book Factory and Trial Balance, Profit and Loss.
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compliance with standards, policies and procedures.
Compiles audit findings and recommendations to modify
and improve systems and procedures.
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Job Position Job Description

Exp. 0-5 yrs.

Min ()

Max (B)

Exp. >5 yrs.

Min (&)

Max (8]

Junior Accounts Record day-to-day fransacfions, prepare payment
vouchers, manage and calculate Tax and handle for Bank
reconciliations. Verifies and posts transaclions to journals,
ledgers and other records. Prepares stalements, invoices
and vouchers. May handle balancing and reconciliations
May specialise in one area of the accounting function
Perform cost confrol activifies, record and check
expendilure. Monitor process of payments and prepares
data for menthly cash calls, withhelding tax and income
fax submissions

Project Accountant

Senior Accountant Responsible for full accounting fransacfion [A/P. A/R,
G/L), balance sheet, financial statement and reporfing.
Consclidate financial reporis fo assist management
analysis. Ensure all account fransactions are accurale
and fimely. Prepare and produce the financial reporis
and documents fo ensure the accuracy as well as
complionce of the reports within defined schedule.
Analyses an impact on financial operation due to new
business, changes of business or regulations

Tax Consultant Prepare monthly and yearly VAT, Carperate Income
Tax, provide Tax advisor fo business unit and deal with
Revenue Department. Working as a fox professional,
dealings with authorities; preparing lax advice report;
researching; preparing corporate income fax relurns

17.000

12,000

20,000

30,000

37.000

35,000

40,000

50,000

N/A

25,000

30,000

40,000

N/A

70,000

75.000

120,000
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Exp. 0-5yrs
Min (8) Max. (i)

Exp.>5yrs

Job Position Job Description Min (8) Max (1)

VP - Accounting and 180,000

Finance

Have a wide range of dufies relaled o overseeing and N/A N/A 80,000
securing @ company’s finances, Some of these specific

tasks include managing the company’s debl, overseeing

the company’s accounting protocols, ensuring that the

company’s financial portfolio and its employees are

following standard, legal accounting rules and acting as

a leader within the company’s executive framework
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